
 

IACUC RESEARCH ADMINISTRATION PORTAL (RAP) 
NAVIGATION CHEATSHEET 

 
IACUC RAP website: https://acup.uc.edu/IACUC 
Login using your UC 6+2 and password. Bookmark this page! 

 
1. In this system, anything with red or blue lettering is clickable. 

o Click a column header to sort the contents ascending or descending. 
o Clicking the name of a protocol, procedure, or substance will open its contents for viewing. 

 
Finding a Protocol 

1. Go to the Submissions section and click the Research Teams tab to see a list of your research 
teams and the associated Principal Investigator (PI). Click the research team name to open the team. 

 
 

2. Click the name of the protocol you want to view. 

 

https://acup.uc.edu/IACUC
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Viewing a Protocol 
1. The protocol homepage includes the protocol ID, name, expiration date, and the approval letter. 

a. Use the tabs on your protocol homepage to quickly view important protocol information. 

 
 

2. Click the Experiments tab to quickly access experiment and procedure details. You can click the name 
of any experiment or procedure to view more information and details. 
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3. Click the Documents tab to quickly access chemical safety advisories, safety data sheets (SDS), and 
any other documents attached to the protocol. Click any document to open it and view its contents. 

 
 

4. Use the View Protocol button or the Printer Version button on the left side of your screen to view 
the entire contents of your protocol. 
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Protocol Review using the View Protocol button 
1. The right side reading pane allows you to scroll through the entire protocol. 

a. Use Ctrl + F to find specific keywords. 
2. In the left side navigation, click any section of the protocol to quickly jump to its contents. 

 
 

3. Use the Compare button in the top left to compare a previous version of the protocol to the current 
version (helpful when making requested clarifications and amendments). 

a. Click the down arrow ▼ to select the version of the protocol version that you want to compare 
to the current version. 
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Viewing Experiments 
1. Click on Experiments in the left side navigation to quickly jump to that section of the protocol. 

a. Question 2 and 3 describe if there are multiple surgical events done on one animal. 
b. Question 4 describe the protocol humane endpoints. If the protocol describes chronic 

conditions or conditions that cause persistent clinical signs (pain category E), add justification 
for allowing clinical signs to persist instead of humanely euthanizing the animals. 

 
 

4. Click the experiment name to open a panel that will slide in from the right side of your screen. The 
slide-in panel provides further experimental details that you can scroll through. 
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a. Question 3 contains a detailed description of the experiment. 
b. Question 5 provides a list of related procedures. Click the procedure name to open the 

procedure page in a new window where you can view detailed information. 
i. Learn more about Viewing Procedures on the next page of this cheatsheet. 

 
 

c. Question 8 describes any husbandry exceptions to LAMS standard practices. These include 
single housing for social animals, non-standard caging, medicated water/special diet, 
withholding enrichment, acclimation waiver, do not disturb, and extended weaning. 

d. Question 10 describes humane endpoints and monitoring. This includes expected adverse 
effects such as clinical signs and symptoms, how and when you will monitor, when to contact 
LAMS for consultation, and when the experiment is terminated and animals are euthanized. 

i. Sometimes, questions 9 and 10 appear blank due to a system bug that will be fixed in 
the next upgrade. Read Appendix 1 – View Missing Content for Experiment Questions 9 
& 10 for viewing instructions. 
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Viewing Procedures 
1. When viewing the experiment slide-in panel, you can click the procedure name to open the procedure 

page in a new window. 
2. On the procedure page, click the View Procedure button to see more details. 

 
 

3. Surgery procedures describe details in the Survival Surgery section of the procedure form: 
a. Question 2: detailed description of the surgical procedure 
b. Question 3: aseptic preparation of the animal, surgeon and instruments 
c. Question 4: anesthetics and analgesics, including the level of analgesia 

i. Click the procedure name to see details (e.g. analgesia level 2 moderate) 
d. Question 5: post-operative care and monitoring, including how often animals should be 

monitored, what specific care is required, and more. 
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4. Substance Administration procedures describe details in the Substance Administration section of 
the procedure form: 

a. Question 1: substance name, administration route, dosing and frequency, volume, how and why 
the substance is used, and substance grade (pharmaceutical grade or not) 

b. Question 2: detailed description of the administration procedure 

 
 

Protocol Review using the Printer Version button 
1. On the protocol page: click the Printer Version button, select the Submission Details option, then 

click the Print button. This will open protocol details in a new window.

 
 
Benefits Drawbacks 
• You can scroll through the entire protocol. 
• Experiments are fully expanded to show all 

details 
• Procedures are fully expanded to show all 

details 
• Use Ctrl-F to find keywords. 

• A lot of extra language and duplication of 
unnecessary information. 

• Not actually printable. Do NOT print in this 
form as each section prints on a 
different page. Contact the IACUC office 
for a printable version in Word. 

  

mailto:iacuc@uc.edu
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Jumping Between IACUC and AOPS 
1. There are 2 areas of the RAP website that each have unique functions: 

a. IACUC RAP - protocol and personnel management 
b. AOPS RAP - animal census and LAMS services 

2. On the IACUC protocol page, there is a link to the related animal (AOPS) protocol. This facilitates a 
seamless connection between the two areas of RAP (may require login again). 

 
 

Offspring Reporting 
1. Must be submitted through AOPS RAP monthly and notify the IACUC office to let us know that you will 

be reporting offspring in this manner per Rodent Colony Management Guidelines. 
2. On your AOPS protocol page, click the Update Breeding Information link in the left navigation. 

 
  

https://acup.uc.edu/IACUC/
https://acup.uc.edu/AOPS/
https://acup.uc.edu/AOPS/
mailto:IACUC@uc.edu
https://researchhow2.uc.edu/docs/default-source/default-document-library/rodent-colony-management.pdf
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3. A pop up will appear with the species and number of animals currently approved on your protocol. Click 
the Update button next to the species for which you want to report offspring, enter the number of 
births you are reporting in Question 2, then click the OK button in the bottom right corner. 

 
 

4. Add any comments that you may have and click the OK button in the bottom right corner to complete. 

 
 

5. The reported births are now documented on the AOPS protocol and the number of animals available 
has been updated. This is a great place to track animal usage! 
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Filtering and Searching IACUC RAP 
1. Use the filter dropdown menu to sift through a large amount of information to find and focus on only 

what you need. Use the Add Filter button to apply multiple filters at a time. 

 
 

 
 

2. You can perform a partial search of data using the wildcard symbol (%). 
a. Example: searching for %glu on the substances tab will result in a list of results with “glu” 

anywhere in the name. 
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Where to Get Help 
Animal Care and Use Program (ACUP) policies, guidelines, forms, signs, and IACUC/AOPS RAP tutorials are 
available in many convenient locations. Bookmark these pages for quick access! 
 

1. IACUC RAP Help Center 

 
 

2. Bearcats Landing - https://mailuc.sharepoint.com/sites/ResearchEthicsIntegrity/SitePages/ACUP.aspx 

 

https://acup.uc.edu/IACUC/
https://mailuc.sharepoint.com/sites/ResearchEthicsIntegrity/SitePages/ACUP.aspx
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3. Research How 2 - https://researchhow2.uc.edu/ 
a. You can browse by office (Animal Care and Use Program) or search resources using keywords. 

 
 

4. Contact Animal Regulatory Compliance (IACUC Office) 

• General inquiries IACUC@uc.edu 
• IACUC RAP navigation 
• Protocol writing & review Nathalie Conway-James - 513-558-5106, conwayne@ucmail.uc.edu 

• Onboarding training Abbie Thompson - 513-936-7173, animaltraining@ucmail.uc.edu 
• Post-approval monitoring 
• Offspring reporting Shandra Wombles - 513-558-5713, bohlansk@ucmail.uc.edu 

• Compliance issues Jenn White - 513-558-5103, brombejr@ucmail.uc.edu 
  

5. Contact Laboratory Animal Medical Services (LAMS) 

• Urgent veterinary issues 513-558-5518 & 513-558-6213 
• General inquiries 
• AOPS navigation 
• Service requests 

LAMS@uc.edu, 513-558-5171 

• Caging & supplies 
• Technical services 
• Husbandry questions 

LAMS-Husbandry@uc.edu 

• Procedure & surgery 
• Animal health & care LAMS-Veterinary@uc.edu 

  

https://researchhow2.uc.edu/
mailto:IACUC@uc.edu
mailto:conwayne@ucmail.uc.edu
mailto:animaltraining@ucmail.uc.edu
mailto:bohlansk@ucmail.uc.edu
mailto:brombejr@ucmail.uc.edu
mailto:LAMS@uc.edu
mailto:LAMS-Husbandry@uc.edu
mailto:LAMS-Veterinary@uc.edu
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Appendix 1 – View Missing Content for Experiment Questions 9 & 10 
If Question 9 and 10 appear blank on the protocol form, you will need to use the workaround described below 
to view this content. 

 
 

1. Navigate to the IACUC protocol page and click on the last approved amendment in the History tab. 

 
 

2. Click the View Amendment button in the left navigation. 
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3. In the Amendment Summary section, click “here” to open the full protocol in a separate window. 

 
 

4. In the left navigation, click Experiments to jump to the section, then click the experiment name to 
open details in a slide-in form. Scroll down to questions 9 and 10 to view the related content. 
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