
F&A Waiver Process 

This is a new process for requesting a waiver to the negotiated UC F&A rates. 

1. Department GA and PI should work together to complete the F&A Waiver 
Request Form via email the sam way as the previous version.(see page 2 below)

a. Obtain both the Department Head and College Dean electronic PDF 
signatures on the form.

2. Click the new link at the bottom of the form to go to docusign.  This step 
replaces the email to Patrick.

3. When the docusign page opens. (see page 3 below)
a. Enter your name and email under the initiator section.
b. Enter Patrick Clark’s name and email in the VP for Research (or designee) 

fields

c. Click Begin Signing
4. The new VP F&A Waiver Request Approval form will open. (See page 4 below)

a. Add any additional notes to the Initiator’s Comments section.
b. Attach the signed F&A Waiver Request form that you completed earlier.
c. Upload the other required documents listed on the form. (Budget, budget 

justification, SOW/abstract, or RFP)

d. Click Finish at the bottom.
5. The form will then be routed to the VPR for approval.



 
  

 

     

   

   

   

    

 

 

  

 

   

 

    

   

 

 

 

           

 

                  

 

                 

                                          

   

 

 

     

      

    

   

  

  
          

  

                

                                                                 

                                                                

 

 

          

          

 

    
    

  

 

              

 

 

           

 

   

 

 

 

   

 

 

 

   

 

 

 

   

 

 

 

   

 

 

 

   

 

 

  

 

 

 

   

 

 

 

   

 

 

 

  

 

PI F&A Waiver Request Form 

Project Title: 

Sponsoring Agency: 

PI Name: Department: Kuali PD#: 

Proposal Due Date: Activity Type: Award Type: 

Required Attachments: Budget, Budget Justification, Scope of Work/Abstract or copy of RFP 

We are requesting F&A costs be waived/reduced to  % for this project due to the following circumstances: 

Dept. Head Name: College Dean Name: 

DH Signature: Dean Signature:  

Date: Date: 

Complete the above section & send to Office of Research (OOR) VP for review via this 
Docusign link. 

Last Updated 03/24/26 

https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=4c4867e1-3937-4406-9a0a-70a1aee343f0&env=na2&acct=37535bda-1ff4-4b30-a0c0-130ac58dbcf0&v=2





	UC OOR: 
	Project Title: Test-Lampson 6-24-26
	Sponsoring Agency: NIH
	PI Name: Amanda Lampson
	Department: ERA
	Kuali PD: 12345
	Due Date: 6/30/26
	Activity Type: [Research]
	Award Type: [Cost Reimbursable]
	Rate: 10
	Justification: Why not?
	Dept Head Name: Amanda Lampson
	College Dean Name (or designee): Amanda Lampson
	Date 1: 6/24/26
	Date 2: 6/24/26


