Procedures for New Grant Awards or Continuations 


1. The Departmental Contact and PI will receive an email from the SRS Grant Administrator, which will include the award document and Compliance Review Form.  SRS will also include a request for any other information needed to process this new award, and any related subawards.
2. The Compliance Review Form and any other requested information should be completed, and returned to the SRS Grant Administrator.
3. The SRS Grant Administrator will review the Compliance Review Form and any other requested information, and notify the SRS Accounting Division (SRSAD) that a grant account may be established.

4. SRSAD will send the A323 form, which is used to establish the grant budget and SAP account, to the Department and PI for completion.
5. The Department should complete the A323 form, and email to a323@uc.edu.

6. SRSAD will process the A323 form, and return the completed form with SAP account number to the Department.  

SRS Grant Administrator Contact Information:    http://www.srs.uc.edu/index.cfm?fuseaction=home.Osp_GrantsDiv 
SRSAD Grant Administrator Information:

http://www.srs.uc.edu/index.cfm?fuseaction=home.Osp_AccountsDiv 
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