How to create a Protocol Transfer to another PI

1. (Researcher) Use your web browser and go to

rapqa.uc.edu/aops

1
HURON

Login As
User Name:
Password:

W O Remember me

After signing into this site, you are bound by the
terms and conditions set forth when you received

your account.

2. Login with your 6+2 uc user name and password. (use Bearcat17! For password during the testing phase)

3. Click on Create Order/ Transfer

Welcome
My Inbox
= The
Create Order/Transfer . The
My Ale
Reserve Equipment My Inl
Log Animal Event

4. You have 2 ways to enter the protocol information.

Option 1 Enter Protocol number if you know then click the highlighted protocol.
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Option 2 click on the 3 dots to search for the protocol number with the filter option (example Filter by PI Last
Name enter the Pl last name and click go.)
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Click on the bubble for the correct protocol and click okay.
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5. Click on Request Type which should be Transfer Animals. Order/Transfer Contact auto populates. Now click

Continue.
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6. Fillin the below information to choose the cage or cages to transfer, then click add.

Cages to Transfer

Soloct Mo Cages you would Bki 1o ransier

1. Select census units by query:

Cage Card Filter
Cage Card
[[¥]

Room | 003w

P! | Rats- 10000000/ Rats

# of Cages Currenly Selected: 0 of 70

Stabus | Aclive ®

Chai
Shring

P

Filtar Actions

ENH120011-E 1008136261 205000-1--TR0028-Por Diem »

“ From this currned ifor soibngs, add cage cands o Be Solocied Cage Card
I8 hodirw.

Froum B carrord o sofirgs, romove cago cards inom the Solocied Cago
Caard s (el

Feamionve soloctod cage cards from tha Seloctor Cago Card list bekow
X i 4-Ral-Shosbox ¥ m Famone & Cage caids Tiom e Soked e Cagh Cand lal Do

Filtar Action Results: 1 cards were removed from the selection as they are
already under transier. Removed all Cage Cards because of muitiple species
are not allowed

7. If there are any cards you do not want to transfer, click the box to remove.

2. Cage Cards for this Request:
Cage Camd D Room  Group

Chart Siring

000000E0 006 Mce-O00000002 Mlice Acive  ENH1Z0012-E100815-6363000000- 1 50901 1-Per Duem i
00000061 006  Mhce-ID00000002 Mice Acive  EMH120012-E100816-6203000000- 1 -S0601 1 -Per De=m O
00000062 008 Mhice-ID00000002 Mica Acter  EMHTI0012-E100816-6262000000- 1 -S0001 1 -Par Deam o
00000053 006  Mhce DO000G0O2 hhce Actve  EMHI20012-E 100816-6363000000- 130501 1-Per Duemi B o
QO0000E4 006  MeceMDO0000002 Klice Actie  EMH120012-E100816-6263000000.1 - S00011-Per Deami B O
00000065 006 Mhoe- 000000002 Mhce Actve  ENH1I0012-E100816-6202000000-1-S0601 1 -Fer Dwem B O
DOO000G6E 006  Mce-IDO0O0G0OZ Mce Acive  EMH120012-E100816-6263000000- 1 -50001 1 Per (nam 4 B 4-02.03-02 o
DO0OO0ET 006 Mice-IDO0000002 Whica Actres  ENHTI0012-E100816-8262000000- 1 -S0501 1 -Per Duem 4 B 04-02-02-02 O
D00000ES 006 Mice-FDO000000Z Mice At EMHTI0012-E100818-5363000000- 1 -S0601 1-Per Duem 4 B 04-02-03-02 o
O00000GES 006  Mice IDO0O0O00Z Mhice Active  EMHYI012-E100816-6263000000- 1 - 50601 1-Per Dusini +£ B 04-02-03-02 o
DO000GTD 006 e DOBO000IE [0 Aciive  EMHT20012-E100618.6263000000-1 - 50001 1-Far Duwem 4 B 0u-02-73-02 o
DO00007 1 006 Mhce-ROOOD00002 Mico At [EMHTI0012-E100816-5103000000- 1-S0501 1-Per Deam 4 B 04-02-03-02 o
00000072 006  Mce-IDO000000Z Mice Acive  EMHIZ0012-E100816-6363000000- 1 -S0001 1 -Pet [hiesm + B 04-02403-02 &
00000073 006 Mece IDODOD0002 Mleer Actve  EMH120012-E100816-6263000000- 1 - S0001 1 -Per Dum 4 B 4020302 O
DO0000T4 006 Mhce- 000000002 Mhice Actree  EMHT20012-E100818-6203000000- 1 - 500011 -Par Dem 4 B 04-0203-02 o
00000075 006 Mice-IDODD0O0OT Mice Actve  ENH1T0012-E100818-6163000000- 150501 1-Per Diem 4 B 04020302 ]
OG0000TE 006  Mice-FDO0000002 M Actwe  EMH120012.E100816-6263000000-1 - S0001 1-Per Dusini 4 B D40203.02 o
00000077 006  Mbce-HI00000C0T Mhce Actee  EMH1J0012-E 100816-6363000000-1-S06011-Ped Dusin 4 B 04020307 -
00D00OTE 006  Mbce-fDO0000002 Mice Active  EMHIN012-E1008156-6263000000- 150001 1-Per Duem 4 B 04-02.03-02 7
DOO000TY 006 Mice-IDO0000N02 Mhice Actree  EMH120012 E100816-8262000000- 1 - S0001 1 -Par Dsem 4 B 04-02-03-02 o
DO0000ED 006 Bice-EDODO000OZ Mice Actea  ENHTI0012-E100815-8303000000- 1 50601 1-Per Daom 4 B 04-02-073-02 o
DO0000ET 006  Mice-EDOOO0OMG2 Kfice Actve  EMHZ0012-E100816-6363000000- 130601 1-Pes Duesmi 4 B 04020302 o
00000082 006 MiceIDO0000OG2 e Active  EMH120012-E100816-6263000000. 150001 1 -Per Duwm 4 B (d-02.03.02 o
DO0000E 006 Mhoe-D00000002 Bbce Actreer  EMHTI0012-E100816-6202000000- 1-S0601 1 -Fer Duem 4 B 04-02-03-02 |
Lm 006 Ilbcn:!]'nﬂi.ﬂlxl? Mice Aciee  EMHTI0012-E100818-6362000000- 150501 1 -Per Diem 4 B 04-0-07-03 0

8. Click remove Selected

Cages to Transfer

Select e caQes you would ke o ransfer

1. Select census units by query:

Cape Card Filter
Cage Card D

Room [}

Group |
Specss Loa

-

# of Cages Currenly Selected: 51 of 70

Siahs - Active | ¥

Charl

String | V0

w | Por-Diam: | [AN]

Filter Actions

“ From the currant fiter seflings, add cage cords to the Selecied Cage Card
Il bedow

From e currant fller soblings, remeowe cago carnds from the Seocied Cage
Caard 11 balow.

m Rismovis Solpelid CBQ8 £atss Trom Be Selpeted Cags Card is! bolow
EEEEETTI oo ol cage cards from tho Selocted Cage Card frst below
Filter Action Resufts: Added 51 cards to your selection

9. Click yes or no for “Have these animals undergone any test or procedures”. Now click continue.

4. Have these animals undergone any tests or p

OYes @No Clear
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10. If you clicked yes the animals had a previous procedure, the below window will pop up and you will need to list
the procedure. Now click continue.

Previous Experiments Performed

Please indicate what tests and procedures you have performed on these animals.

1. Tests and Procedures: @

Bsave @Eqt  AHideShowEmors  EhPrint P Jump To~

11. Chose yes to transfer to another Pl and enter the Pl name and then click continue.

Destination PI

Please indicate under whom the cages will now be hsted

1. * Are you transferring these animals to another,
@®Yes ONo Clear

* Select Destination Pl: @

hed X =
(& Last First Organization
Herman James COM Psychiatry
Elsave @ Edl  AHideShowErors S Frint M Jump Tow

12. Review and click Yes to confirm transfer and then click Finish.

tion

Transfer Confir

Please confirm that you wish to fer the following cages to another investigator and indicate when you would like the transport 10 take pigce. Once complete, use the “submu” activity to send this request to new P for completion.

Y

. Number of Cageg To Transfer:

]

* Indicate the nmber of animals you are transferring from each group:

Current Used Count Species Pain Category Number of Animals Comments

Animal Group

Rats-1D00000GH3 0 Rats ] 1 *y

Total Number Of Animals:

J. Transfer To Pl: @
JamesfHerman

iy

. * By checking this box, 1 confirm that would like to transfer the above animals to another investigator, and that [ have completed this form as aceurately as possible.
OYes ONo Clear

5. * Transfer Cage Cards:

ID Species Facility Protocol Group MNumber of Animals Status Highest USDA Pain Categ:
0001427037 Rats R354 04-02-03-02 Rats-1D00000003 1 Active B

ESave @ Ext A Hide/Show Emors &S Print @ Jump To = Finish



13. Review and click Submit.

¥
Animal Order Transfer

A TG00 ni
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— " Transfer Animals-04-02-03-02-Pixley
Next Steps

Date Requested: 20T Created:
Request Contact ormaing Houstor Last Modified:
> Initial Protacol: W 01200 Receiving Study:

= Subire Rogirs ® Cage Cards; i Receiving Facility;
@ Cancel Rogquasi # Anbmals: J0 Recetving Account

Cage Cards; Treard arg no ABMs 10 display

Special Instructions: Tiansar o Mg Skl

History Cage Cards Facility Manager Approvals

Mo dala o esplay

14. Enter any comments and click ok.

Submit Request

Study ID: \ 04-02-03-02

Study Name: Nervous Tissue Repair
Principal Inve%g tor: Sarah Pixley

Total Study Animals Approved: 17712
Total On Order Animais: 282

Total Used Animals: \ 211
Total Animals Available: 17219

Additional Comments.‘Spegial Instructions:
Transfer to Mice SMI \

15. Request has been submitted to receiving PI.

16. The Receiving Pl now has to log into the Click system.

17. Click on My Inbox

University of -l@:'
cl

Animal
Operations

TVR201T 1118 AM
TVE201T 1130 AM
Sama P

Sama Facility
Soma Accounl




18. Click on the transfer request.
My Alerts

There are no alerts for Jermaine Houstopat this time

My Inbox Orders Transfers Service Requests Reservations Invoices =
Filter @ 1D w | | Enter text to search for + Add Filter Export
D Source Status Modified Destination Destination Destination Destination Destination EB " Transfer Completed
Study Date Frotocol Room Building Account Group Ca?ds Date Date
¥
Transfer
Transfer
Animals-04- 04-02- 117972017
) AOTON000169 57 5307, 0302 RECOMNIPI 454 pyg !
Pidley
19. Review then click on Accept Transfer
Animal Order Transfer
Transfer
Receiving PI . .
o Transfer Animals-04-02-03-02-Pixley
Next Steps Date Requested: Created: 11/9/2017 3:45 PM
Request Contact: Jermaine Houston Last Modified: 11/9/2017 4.04 PM
View Transfer Initial PI: Sarah Pixley Receiving PI: James Herman
P —— Initial Protocol: 04-02-03-02 Receiving Study: [Same Protgco\]
# Cage Cards: 1 Receiving Facility: Same Facility
« Accept Transfer # Animals: 0 Receiving Account: Same Account
% Reject Transfer Cage Cards: There are no items to display
Special Instructions: Mice on yellow rack
History Cage Cards Facility Manager Approvals
Activity Author ~ Activity Date
(ad Submitted Request Houston, Jermaine O 11/9/2017 4:04 PM

20. Enter the last name to find the protocol that the animals will be transferred to and any comments if any.
Accept Transfer

Source Information

Source Study:  04/02-03-02
Source PI: Sarah Pixley

2. 04-08-03-01 Herman James Functional Anatomy of Limbic-Neuroendocrine Circuits



21. Answer questions 3-4 and click ok.

@ http://rapga.uc.edu/ADPS/sd/ResourceAdiginistration/ Activity/form ZA ctivity Type= com.webridge.entity. Entity %:5B0ID7:5BE27/ 38076 FBOBED4R

\

\

\
\
3. * Are you changing location?

\
* Transfer Destination Facility:

Medical Sciences Building | == \\

4. * Transfer To Account: & i
PSY340031-E100474-6263400000-1--S70014-Per Dig\n .

* Fiscal Approver: \
Jermaine Houston | = \

5. * Transfer Destination Group: \
Rats-ID00000002 | == N

22. The transfer has now been submitted to LAMS for approval.

23. Once the transfer and new cage cards are ready, they can be picked up from the BarCode station at the housing
facility.

24. Place the new cage cards on the cage and deactivated the previous cage card.

25. Process complete.



